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 Mark S. Earley 

Supervisor of Elections 

  Leon County, Florida 

 

Signing in for Online classes 
 

You should receive an email from Leon County Supervisor of Elections with an invitation to participate in 

the Fall 2020 Online Training: 

 

If you do not have an email account, please sign up for a lab and we can go over the online training with 

you during this time. Go to section “Sign up for a lab” 

The email might go into your Spam or Junk folder – be sure to check there. 

Open the email: 

 

It contains your username, and a way to create a password if you don’t have one or have forgotten it.  If 

you would like for us the reset your password, please call us at (850)606-8607 

Once you have your username and password, click on the Login URL in the email (note the black arrow 

above). 
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This should open a browser to the following window: 

 

Sign in with your username and password, click SIGN IN and the next screen will be: 

 

 

Click on the “Start Course” button for Fall 2020 Online Training: and the following screen is displayed: 
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After you read the welcome page, click on the Page 2 box, or Next 

 

Part 2 of 3 gives you a description of each section of the training.  When you are ready, click NEXT or box 

3. 
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IMPORTANT! Note there may be 3 scroll bars on this web page: 
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The bottom scroll bar (#1) should be moved all the way to the right. 

Scroll bar #2 moves the training modules data up and down. 

 

Scroll bar #3 moves the entire window up and down to get to the bottom of the page where you can 

click on the button that says “Take Test”: 

 

During the course, you can start, stop and come back to where you left off, and skip from lesson to 

lesson.  At the end of the course, you must answer the Final Test questions to verify you understand the 

material. 

Upon completing the course, you will be able to print a certificate indicating you have completed the 

Online Poll Worker Training.  This certificate is for your personal use as we can see that you have 

completed the course. 
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Scroll down on this screen to see the course modules: 

 

Each underlined section will take you to a YouTube video, or will display a document in a new tab in your 

browser.  After reviewing the document or video, close the tab and go back to the Training Modules tab. 

All the documents can be downloaded and printed if you wish.  There are other materials you can 

download if you scroll down the page. 
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Scroll down and there are case studies that identify special situations that may occur and how they 

should be handled. 
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When you click on the button to take the test, the screen below will be displayed:  

There are 25 questions on this final test.  You must answer all 25! 

After you select an answer and click on submit, you will be informed if you chose the correct answer. 

 

Click on “Next Question” 

Continue this process until you’ve reached the end of the test. 

 

This is where you can print a certificate, or if you failed the test, you can review the course, or retake the 

test. 
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Sign up for a lab 
 

We are limiting our labs this year to 10 people and 45 minute sessions.  Persons who are experienced 

poll workers do not need to attend a lab.  We’re setting up these labs so new poll workers can become 

familiar with the equipment we use.   Of course, if you feel you need a refresher course, you can still 

sign up for a lab.   Persons who are working in the Deputy position do not need to come to a lab. 

Go to Poll-Worker-Information on the Supervisor of Elections web page.  Click on the button that says: 

“Practice-Makes-Perfection Open Lab Sign Up” 

  

 

 

Labs are held Monday through Thursday beginning June 29 thru July 16 at 10:00, 11:00, 12:00, and 1:00. 

https://www.leonvotes.org/Poll-Workers/Poll-Worker-Information
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The green blocks on the calendar tell you how many spots are available.  Once a lab is full, the 

appointment is no longer displayed. 

Enter your name, the date you wish to come to a lab, and a time slot.  If you want a reminder, check the 

box that says, “Send me a copy of my responses:”.    Click the SUBMIT button and you’re done. 


